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COURT EDUCATION DrvlSION 

GUIDEUNES FOR 

ExPENDITURES 

FROM THE 


COURT EDUCATION 


TRUST FUND 


MAIN PHONE: 850.92.2.5079 

CJE/TRAVEL: 850.922.5086 


FAX; 850.922.91 85 


EMAIL: CJEMAIL.€ FLCOURTS .ORG 


COURT E DUCAT!ON TRUST F UN D 


25.384 FLORIDA S TATUT ES 
COURT EDUCATION TRUST F UND. 

(I ) '[bere is created n Court Educauon Trust I Wld to be 
admini~lt!red bv the Supreme Court through the Florida Court 
Educ~rion~ 1 (OWlCIJ. 

(l l(a) 	 The trim fUlld mont" , ,hall be used to provide education 
:lnd Jr.Jining for ju~s and o ther court pef'onneI as defined and 
dcrcmuncd bv the Florida Coart Educ:ttlorud Counc.il . 

:b) Toe Sup reme Coun, thmugh i [~ Florid. Court 
Educational Council, shall adopt a comprehensi" e plan for 
the operoation of the I:ru!' t fund and the ""pcndirure o f dle 
moneys depo&ired in rile ltUS l fund. Th~ plnn shall prrwide 
for travel. per diem. nUtion. educgtioml msterials. and other 
related cosrR incurred for education~1 Jllogram~ . in and 
OUI o f , mtt:. which \\'Ili Ill' of bendi l l() du: ludlc;ary or tht 
s.tate. 

(3) The I:tUSt fund shall be funded WirJl mone),s gentnncd fro m 
feesassessed pursuam ( 0 s, . 21:1.241 (1) and 2l:!.2.\{l1(J). 

(4) n,t: SuprWlc Court. through tbe Florida Courl Ed\lolti"na I 
Council, shall submit 3 rcpon encb veal'. on October I . m the 
Pr.~idcnc of the Scnate md the ~peilir of dlC H uu..", of 
Repn!~cnnui".,,;, wbich r"P0rt ,hnJj ind"dc tbe IOlal number olf 
judges and athtl caun personnel mcnding each training ar 
educational program. t.he cJucaoonal r rogram nncnckd and the 
locacon of lhe prognun, and the C(l5tS mcw:rctl. In addition. the 
report shall idenrifi' the IUdgeS and other caun personnel attend· 
lng OUI-CI f-Hate progmms nn d tll" CO" " a~,ocin lcd wirh 'uch 
programs The report ,hall also ,ho\\ the rorai dol lar. depOSited 
In 111(; fund far the fiscal I'car and rhe balance at the eml of the 
fiscal year . . 

Funding for Court Education Division programs 
Is provided through the Florida Court Education 
Trust Fund. The e)(pendlllJre of trust fund monies 
Is governed by pDlicies and procedures 
developed by the FlorIda Court Education 
Council (FCEC) and adopted by the Florida 
Supreme Court. Staff support to the FCEC is 
provided by the Office of the State Courts 
Administrator (OSCA). Court Education Division. 
Travel e)(penses are reimbursed according to the 
provisions of Chapter 112.061 , and FCEC 
pOlicies . Vouchers are pre-audited by the Office 

.	of State Courts Administrator then submitted to 
tho office of the Chief Financial Otncer for final 
audit and payment 

STANDARD PROGRAMS 


FUNDED BY THE 


COURT EDUCATION TRUST FUND 


• 	 Florida Judicial College, Phases [ & II (FJC) 
aka, New Judges' Colleges 

• 	 Annual Education Program of the 
Florida Conference of County Court Judges 

aka. County Judges' Conference 

• 	 Annual Education Program of the 
Florida Conference of Circuit Judges 


aka, Circui t Judges' Conference 


• 	 Annual Education Program of the Florida 
Conference of District Court of Appeal Judges 

aka, Appellate Judges' Conference 

• 	 College of Advanced Judicial Studies (AJS 

• 	 Facu lty Trajning Course 

• 	 AJS Faculty Planning Program 

• 	 FJC Faculty Plann ing Program 

• 	 Trial CoWi Administrators' Education Pro­
gram 

• 	 DUI Traffic Adjudication Lab 

• 	 Chief Judges' and Trial Cowt Administrators ' 
Education Program 

THE LIST ABOVE CONTAINS ONLY A FEW OF T HE PRO­

GRAMS SPONSORED BY THE COURT EDUCAnON 

TRUST FUND. A CALENDAR OF UPCOMING 

PROGRAMS IS AVAILABLE ON THE COURT 

EDUCATION DIVISION' S INTRANET PAGE WHIC H IS 

UPDATED REGULARL.Y. 

httpa://lnnnat ftCDur1l! . ~.-:aJJudlcial _ EducaUonlJe _calandar .shlm) 
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GUIDELI N ES FOR TRAVEL EXPENDITURES F ROM THE COURT EDUCATION TRUST FUND (CETF) 


AIRFARE: 

• 	 Ai.cfa re will o nly b~ reim bursed if rravel i, more tb~n rhree hoUL'S 
(roughh· 200 nwes) on~·wa\' from the program site. 

• 	 No comm <;:Icial air cattier i!' currentl) COn lrActing with the State. 
\,('ht·n booking vom /ligh t, alw3)'S request coach ciJl.S s, round trip; 
upgrades can nOt be WJTIburscd. (Mosr non-rcfunda.ble ticket:< 
can be used fQ,,·a ,d onoth<:, trip \\"thin. one "car of purcba~e.) 

\,(l,m making air travel reservatio ns, consulr the aitlines 
rcgacding cancelLition poUcies and p<"nalties . 1'h~ OJ.id fin tlncial 
O fficer ha.s in formed us thar change penal ties can be reunbursed 
only if rhe scheduling change or can cellation is 3 profess ional 
necessit\'; r ou will no r be reim bursed for penalty charge"" if you 
chllDge yo ur reserva rions for pe.r~onal rea~ons. 

• -\ tr.wder on a p rivate aircraft shall be reimbursed fo r ac tlL1I 
ch:uJl;es foe d 1C fare portion for such transporta tion lip ro rh e 
COSt of a coach da" commercial airline tjcker. 

• 	 Rtnl~mber rhnl origtnru t~o,:CIPt. IIr~ I'I."'-1WrL'Il r"rTClmhur<cmctH. 

RENTAL CAR: 

• 	 Whe n a car is rented as the p rimal)' mode of t[f!os lX'rta tion, 
you m, y be relmblIDcd for ren.t:ll ch.rge~ up 10 526.50 
(Compact Car) . plus dady fees and taxes, oonsis tenr " oth rour 
tr3\·d tim es. IF rcnm! car chaxgcs do nOt exceed Ih e cosl o f air 
rca,·d . .\\'15 hold~ the curren t con[faCL Plca' c [cil!Ience A \X'D 
~A J 1.).+00 to o btain tile State Conrmer We. 

• 	 .J us ti ficatio n must be pro,·idcd fo r usc of a nort -<:onaact renm! 
"lr (o r "[Ie ha'ing a lower nCt rale) ,~41en ClJnLnlO carriers arc 
n,"IIIlnb lc. ·\ dditio nally. jUSt:iii c:.1 Ci(l1l must be ptO\· ided for use of 
• renc}1 car larger than a. Compact car. T,",'clcn; will no t be 
reimbursed lor usc o f a car larger than tne Compaci d a" 011 rhe 
rea m! car canaact because o f [he size Ot starure o f ti, e indNiduaJ 
unless tbe reqillremetH,; o f r.he AD. \ are meL 

• 	 The Stat" Conr.r.ct with Avis Renr-.\ -Car pro" ides rhM all rmta l 
cars m us t be refueled prior to return. 10 ob[ain reunbursemen t 
for fuel purchased fo r rental cars provided by '\ \" is, it will be 
ncc.cssary t(l rc rain and <ubmit receipts for fuel purcha,e.5 ,,; th 
your tHI \ -ei voucher. 

• 	 II you live within 50 miles of the ProJ.,'ram ! ile , you cannOl 
be reimbUnled for rct1tal car charges. 

• 	 /l rileagc will not bt: teimbursed if rental C2t i~ u,ed for 
tcansporra r.ion. 

• 	 T he fo ll ()\\"i.n~ charges are not cO\'ctcd under con lracr ren tal 
rales md arc run reimbursa blc. 

• l\ vis is now a Smokc- I~ree Fleet 'The Ans [enrnl IS no" 
100"·. smoke tree. A ,ticker bas been placed o n evcrr 
\'ellide to r<!rnind all renrers tha t smoking is p rohibited in 
every vehicle . Rem e", v.ill b" rulseS5cd a ckanjng fee of 
up 10 $250 if the vehicle 1.11 returned and it Amells of 
~moke. 

• 	 H ighwa)' 1'01.1 \ drni.ni' lliujon (HL\) or t -Tn ll s. 
• 	 G lo bal Positioning (GPS) D evices. 
• 	 Lock-Our $cn ' icc. 

GROUND TRANSPORTATION 

11," COUtt EducMion Oi\ojs~in dcttlllllncs tn e most ccnnornical 

metllOd o f ground ttIln,porwrion from the airport to tile program 

SIte fo r all o f its programs . Tnformntion on the reimbursa ble meth· 

ods Clf ground [[RnSporration is posred on the PrClgrnm Calendar 

IIlUan Ct page lorMed nt' 

hUp":/ linrranel.Oeour1s.org/olK'.I]udiciai EduC'.lion / 


PARKING: 

• 	 The Court Edllcation Oi\'ision nego tiares hotel rates inclusi\'e 
o f parking, per FCE C 1Cl\"e1 po licic.s "n", FC EC must 
pre-approve any exceptions ro rbi, po lity 

• 	 Parking fees arc rcimburs able o nl)" when cnmpUmcnt.1r}' 
patking IS Wlav:ulable. 

• 	 \'ale [ parJring \\i ll IlJll be rcimbu[$cd when complimeot:u:y or 
, elf-parking i, 9\-wa ble. 

LoDGING: 

• 	 Limi ted to S \35 per night. inclusi.c of all mxes and surcharges 
~l1d self-parking. 

• 	 Rcim butstTIlenl. for lodging II ill b" COns ll>tl'll! wirlt the educa­
tio nal programs schedule. Reimbursements for any 
additional nights of lodging to accommodarc travel times 
w ill be subject to the following FCEC Travel Policy: 

I i I/)( Frog,",,'" Md., at 4.{)Op.m. Iff after, trl1l t/~r it nof r<tjHlrrd:o 
rtfJ(m ho'Jlt ~ 'h(l/ dridllg limt (X(wls 150 l1JJiu !If. t.ftimaltU m um 
lim( if ,;fitr 9:00 p .m., ;1''''" dmillg. ur 10.{)O p.",. u4ltn !!JiJlJ, 
"7'th pdor 3ppro.W. Submir requestS in wdong ro me 
Court Education Division of the omcc ofSr.att: Courts 
Admim·stmtor. Flltul!) Iraltl", ' T'<tjNulr uiU IJt rrr'tu"d /!J 'f>.. 
tltalt of lIN rolltgf or Ibt FCEC (bOir J/lldlilf Ifl1I¥lm ' rtq/ltsls uill 
bt m1tJJ,,,d ",. Ihf FCEC .-lillir 

• 	 State Tmv~1 po Ue)' ,,·ill not pemUt u~ [Q pal' for yo ur Indgmg 
expcmes if ynur IlO nle o r headqu'l1 cr. (whichever i~ less) I, 
50 miles ') r less fro m program sile CIty. usin~ the O fficinl D OT 
map mileage. 

MEALS ' 

• 	 111c 'srate WIll reimbUNc up m S36 per day. iJ.scd on tr.I\'e\ 

rimes. minu.~ ml!:lls rhdl urr: pml1dcd ,If the p rrJllmm 
Please nOte that rhe Florida Legis larure h as determined 
Lhal Ihose individ uals w ho travel in and out o n th e same 
day cannot be reimbursed for the cost of any meals. 

Breakfast: 56.00 
" ·hen mwd bel!in5 ~ 6 d.m. &- e,'«cnd.< ~ tJ II.m . 

Lunch: $11.00 
ifnen rnll'eJ heJ?in.9 Q£1iHr /2 Noon & c.wends ~ Zp.m. 

Dinner: $19.00 
When tr.H'el bepin.lH.fJl«. 6 p .m . & t:x(end~ ~ b' p.m. 

• 	 \,(ben a meal is included in a rcgistntno n fcc. the meal 
aIlo,,·ance must be deduaed from the re.tmbursement clau:n, 
even jf the traveler dec ides for pe!1!onal reason s not to eat 
~ \ continental brCllkfa' t i5 co ns idered a meal Jnd 
musr be deducted if included U1 ~ re)1:lstIIItJon fec . 

MILEAGE: 

I f you drive your personal car, you rnav be re.imbUNed fo r milea~c 
:wH&N mileage charges (including any addi rional m~"1 ~nJ 

lodging ch:uge<) do not <'-"ceed r.h e (osr o f ni r tt1l\ d Mileage 
rcimb ursement will be a t the rate of 44.5 cem s [}C1' mile. 
belween yo ur headquarters Or residence (whichever ill lCi.,l) • 
lUling the Official DOT Map Mile~, :tnd the program s ite 
city. \ddirional \-icinity nllJeagc incuHeu In route to and from the 
program sue is rcimb ur:;able. Personal \';Cinl[V nllkal'.~ I n~ljlJ:ed in 
tl1 ~ program site city. will ill!! be reimbursed . Plt;;N: n;.l~· [ 1:0 th" 
DOT website for the official map milesgc , 
1 1I1]l: llwww2,dOl.~tate.(Luq/CityToCit)"Mileage/viewer.hlmJ 

PORTAGE: 

Rcimbur.se.rncm fo r porraS'" shall not exceed SI pe[ bag n. " {" 
exceed 5S per incident. T he number of bags m ust be igc luded 
on the voucher, 

TELEPHONE CAUS: 

( lnly c. 11> direcr~v reli/fed (0 (h~ pccfortmmct! or the 
educational program mal' be reimbursed. 

I NTERNET ACCESS: 

Inlernet QCC~~ will nor be re.imbuned by ti,e COUlt Educati!>n 
J" ruRr Fund. I f In lCrnCI access b needed f~r Sr:ue busi.nes<, if may 
he reimbursed bl" ynur circui r '~ expeme funds lind wi11 rr:Cfuirr 
..ppro.w fmm fOur TrifJi Court Adrruwi>rnJ(tlr b"~ «'>i_' of /uRI 
her ~iplJlrtu~ on your milt!! tOucher. 

ATTENDANCE~ 

failure: 1(1 ;\IIend all edllcUljonnl be,.jllD~ Will' lCsuh In deninl 
of all reimbursement, unless rhe failure to mend is due to a 
pen:onal Ot family medical emergtncy Qr a p{ofts~ional necessiT\'. 
If a p=onal emergency or pro fe.ssron. 1 nccessity preve.tus 
attendance at aJ1\' session during 3 program. an ",planalion must 
hi: inuudcd on tht rrlwcl reimbur>c:mcnr voucher, and 111 some 
cascs (AJS / FJC/ HCC), , w.uvcr m UM be uhtamed fro m the Dean 
o f the College or the CllicfJ ustice. 

VOUCHERS: 

• 	 Please submit your rcimbursemem reques t l1'ith of1{{inai 
Tl.·Ct:ipl!, "iliu·n 60 d"-I~ using rhe current [[avel "o uclter [oml 
I (lc~ t (:d o n Ihe Flonrl2 Couns Inlnlne t. 

The interactive PDF version is located at: 
hrtpt:llilittIU1Cl.nt."('Iun",oI"K/ OIC'. / ilId / (jn .. nCf'&xc()unt1Dglll6Tu-~\~n;okM,rd( 


The Excel ve rsion islocaled at: 

hUl'1l: / !Jnf.fJI.nef . n.c()lLnJl .ot~ 1 (t6a / ...d/tin;lncc&"'t~nhnt/ ('l(jirhl'~I\o'C:II'()RM-,-lcI 


• 	 ,{LL VOUCHERS MUST F1R~T BE SI'BMl7TED 
THROUGH JOUR TRIAL COURT 
ADMINIS'rRATOR'.r; OFFICE. \ 'o uchers for ['t1!\'eJ fun ded 
through dl" Courr Ed uca tio n Trust f und . hould U~ mailed [0: 

Court Education Division 

O ffice of the State Co urts Adminismuor 


500 SOUTh OliVa) SIreet 

T allahassee, F lo rida 32399-1900 


The Guidelines in this brochure outline only 

the basic reimbursement Iimitations in 

accordance with Chapter 112.061 and 

Florida Court Education Council travel 

policies, The Court Education Division 

prepares p rogram specific trave l 

reimbursement information for all 

programs funded by the CETF. Please 

consult the Judicial Branch Education 

Calendar intruner page for the actual 

reimbursement guidelines for each CETF 

program. 

hftrr.l l lofnmcUlrnul,..ora/ ",ca/JILdll Ul' FAlm,;iIIllrmllc -..~ndar.• hun' 

http:cnmpUmcnt.1r
http:Conr.r.ct

