
  

* CITRUS * HERNANDO * LAKE *MARION * SUMTER * 

 
 
 
 

 
 
 
 
 
 
 
 

DATE:  September 26, 2017   CLOSING DATE:  OPEN UNTIL  
 

Job Description  

The essential function of the position within the organization is to assist the judiciary with case 
management, pending litigation and issues.  The position is responsible for drafting memoranda, 
opinions, orders, and reports; conducting legal research; reviewing briefs and case files; and 
advising judges on pending litigation and issues. The position works under general supervision 
of the Administrative Judge or designee.  
 
Education and Training Guidelines: 

Graduate from an accredited law school with a Juris Doctorate Degree.    
** Successful candidate must be a member of the Florida Bar within one year of hire.  
 
Knowledge, Skills, and Abilities: 
Knowledge of legal principles, statutory and case law, court rules and procedures.  Legal 
research skills.  Comprehensive knowledge of legal publications and the ability to use them 
efficiently.  Ability to reason logically and analytically.  The ability to grasp, comprehend, and 
analyze complex legal issues and complicated factual details.  Ability to perform exacting work, 
attentive to issues in matters before the court.  Exceptional reading skills.  Ability to digest and 
communicate ideas and concepts orally and in writing.  Ability to exercise discretion, 
confidentiality, impartiality, and honesty in handling matters before the court.  Ability to work 
effectively with others. 

 
July 1, 2021 until June 30, 2022, subject to renewal as part of the Judicial Branch annual 

budget 
 

Submit a current application (found at Circuit5.org) and verification of required education (i.e., 
copy of high school diploma, copy of college degree or college transcripts, and writing sample) 
to: 

Office of the Court Administrator 

 
 
 
  
   
POSITION TITLE: OPS Trial Court Staff Attorney 

 

OPEN DATE:  5-20-2021 CLOSE DATE:  OPEN UNTIL FILLED 

POSITION NUMBER: NA SALARY: $23.52 per hour (10% below if bar is not 
passed) 

JOB LOCATION:  5th Circuit HEADQUARTERS:  TBD 

 
 

JOB OPPORTUNITY BULLETIN 
 

THE STATE OF FLORIDA   STATE COURT SYSTEM  



  

* CITRUS * HERNANDO * LAKE *MARION * SUMTER * 

Robin Hamel, Human Resources Consultant 
(352) 253-1607 
rhamel@circuit5.org 
 

WE ARE AN EQUAL OPPORTUNITY EMPLOYER.  WE DO NOT DISCRIMINATE ON 
THE BASIS OF RACE, RELIGION, COLOR, SEX, AGE, NATIONAL ORIGIN OR 
DISABILITY. 
IF YOU NEED AN ACCOMMODATION TO PARTICIPATE IN THE 
APPLICATION/SELECTION PROCESS, PLEASE CALL THE CONTACT PERSON AT 
THE NUMBER INDICATED.  PERSONS USING A TDD MAY CALL THE CONTACT 
PERSON THROUGH THE FLORIDA RELAY SERVICE AT 1-800-955-8771 
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